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To be used for all credit claims including those based solely on certificated learning [RPCL] and those based on experiential [RPEL] or a mix of both.  Please refer to the Recognition of Prior Learning (RPL) Policy and the Guidance Notes (published alongside this application form) when completing this application.

	SECTION 1 – BASIS OF CLAIM:  TO BE COMPLETED BY ALL APPLICANTS

	Full Applicant Name:
	Surname:

	
	First Name:

	UCAS/Student  Number (see guidance note): 
	

	Contact Telephone Number(s):
	

	Email address:

	

	Proposed Course (e.g. BA (Hons) Computer Science):  

	

	Current highest qualification: (e.g. Cert HE Psychology)
	

	Awarding Body/ University where applicable (e.g. Newcastle University, Stockton Riverside College):
	
	Mark/Grade(s) achieved:

	Date Awarded or due to be completed: 
	

	Modules for which exemption is being requested
	Module Title
	Module Code
	Level
	No. of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PART A: RECOGNITION OF PRIOR CERTIFICATED LEARNING [RPCL]
If you are applying for RPCL for qualifications and/or awards you have gained at Level 4 or above (see Regulated Qualifications Framework), please complete the table below, including names of all modules/units (e.g. subjects taken in each year of a degree course), and state in which year of the course they were taken. Please attach the original certificates or transcript. A copy of the relevant module specification(s)/syllabuses/programme specification and assessment should also be provided where possible. 
Note: Where the certificated learning relates to a Higher National Award or a Foundation Degree, please consult the course leader/School RPL Co-ordinator in the first instance as a different process may apply to you. 
	Title of award/module(s)
	Credit Points & Level 
	Name & Address of awarding body
	Dates attended
	Grade(s) achieved 
	Notes

	e.g. Cert HE Computer Studies:
Module 1 Analytical Methods 

Module 2 Maths for Computing

Module 3 Introduction to Skills

Module 4 Networks
	120 
Level 4
	Anytown College
12 Main Street, Smithside
	Sept 2020-Jun 2021
	Pass

42%

66%

68%

55%
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Continue on a separate sheet if necessary.
PART B:  RECOGNITION OF PRIOR EXPERIENTIAL LEARNING [RPEL] THROUGH OTHER COURSES/WORK EXPERIENCE/ VOLUNTARY/COMMUNITY WORK AND LIFE EXPERIENCE – TO BE COMPLETED BY RPEL APPLICANTS ONLY
If you are applying for RPEL, please discuss the evidence you intend to bring forward as the basis of your application with the relevant course leader or School RPL Co-ordinator to agree what documentation you will provide and a deadline for submission. In order to facilitate this, please complete the section below outlining:

a) the title of the course against which your experiential learning may be considered;
b) an outline of your experience and how you feel it relates to your intended course (this could include details of jobs you have held or training you have undertaken which are relevant to your claim);
c) where and how the experiential learning took place; 

d) when the learning took place (if this took place more than five years ago, please detail how the experience has been kept up to date since that time) 

Continue on a separate sheet if necessary

	Title of Course for which exemption is being sought (and/or year(s) of a course if relevant)
	Nature of the experience and how it relates to the proposed module/course you wish to study (e.g. skills/knowledge/competencies/ outcomes and/or details of jobs, voluntary/ community work or life experience)
	When
, where, how the learning took place.  If more than 5 years ago, how have the knowledge & skills been kept up to date
	Supporting evidence (this should be discussed with the University contact
 prior to submission)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 2:  CLAIM FOR GENERAL CREDIT

This section should be completed after consultation with your Course Leader/School RPL Co-ordinator.  Enter the total number of general credits you wish to claim at each level.  You cannot claim more than 120 credits at any one level. There is also a limit to the maximum amount of RPL you can claim against an award (see Appendix A of the Recognition of Prior Learning (RPL) Policy).
	
	Level 4
	Level 5
	Level 6
	Level 7

	Credit Claim for CERTIFICATED Learning
	
	
	
	

	Credit Claimed for EXPERIENTIAL Learning
	
	
	
	

	TOTAL General Credit Claimed:
	
	
	
	


Note Levels 4-6 are undergraduate, Level 7 is taught postgraduate
SECTION 3:  CLAIM FOR SPECIFIC CREDIT

Give the name and code of each module you want to be exempted from and briefly indicate the grounds for exemption.  Module codes and learning outcomes can be supplied by your School RPL Co-ordinator/Course Leader or found in ther Programme Catalogue (tees.ac.uk). 

	Module Code:
	Module Title:
	Grounds for Exemption:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue on a separate sheet if necessary

SECTION 4:  ADDITIONAL INFORMATION TO SUPPORT CLAIM

	Please detail below any relevant additional information in support for your claim: 


On completion of portfolio, please sign here to confirm all details submitted are true and accurate and that any prior experiential learning has not been used to gain academic credit towards an award at this or any other institution. 
	Applicant Signature:
	

	Print Name:
	

	Date of application:
	


	SECTION 5 – RPL PROGRESS RECORD – UNIVERSITY USE ONLY


	School:

	

	Student Name:


	

	Date Claim Received:
	

	List and confirm all originals of certificates have been seen and a copy retained:

	

	Name of Award/Course Title/Modules against which RPL is claimed: 
	

	Total Number and Level of Credits Applied for:
	L4:
	L5:
	L6:
	L7:
	Total:

	Name(s) of Subject Expert(s) consulted: 
	
	SUPPORTED:    YES/NO


	For Return By (Date) (normally in line with Assessment & Feedback Policy):
	

	Name of External Examiner(s) consulted (if required):
	
	SUPPORTED:    YES/NO

	For Return By (Date):
	


	PART A – RECOMMENDATION OF ASSOCIATE DEAN – ONLY COMPLETE FOR DIRECT ADMISSION TO A COURSE: 




	Associate Dean (Marketing & Recruitment) or (International) Decision: 
	APPROVED/NOT APPROVED*
*Delete as aooropriate

	
	
	

	
	Signature
	Role/Job Title

	Rationale for Decision: 
	


NOTE: 
1. Please append the Generic Level 3 Descriptor Proforma for Contextual offer making profoma for candidates with RPEL where appropriate.
2. Decisions on admission through RPL, including those not approved, should be recorded in the School and reported to Student Admissions Sub-Committee annually by each School.
PART B – RECOMMENDATION OF SCHOOL RPL CO-ORDINATOR – TO BE COMPLETED WHERE THE RPL CLAIM IS FOR EXEMPTON AGAINST MODULE(S) OR FOR DIRECT ENTRY:
	School RPL Co-ordinator Recommendation: 
	SUPPORTED/NOT SUPPORTED/PARTIALLY SUPPORTED

	Rationale for Recommendation:
	


	Title of Assessment Board:
	

	Assessment Board Decision:
	*NOT REQUIRED / APPROVED / NOT APPROVED / PARTIALLY APPROVED / DEFERRED

	Rationale for Decision and Assessment Board Minute Reference:  
	NOTIFIED ONLY/NOTED & RATIFIED/ENDORSED BY EXTERNAL EXAMINER & RATIFIED



*Please see section 7.2 of the Recognition of Prior Learning (RPL) Policy for further guidance in relation RPCL decision making 
	Total number of credits approved (if applicable):
	Module Title
	Module Code
	Level
	No. of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Date Received Back: 
	

	Date Applicant Informed of Decision:  
	

	Record Logged on SITS:
	


	SECTION 6 – ASSESSMENT BOARD RECORD OF RPL DECISION: 
TO BE COMPLETED BY TEESSIDE UNIVERSITY STAFF


Please see section 7.2 of the Recognition of Prior Learning (RPL) Policy for further guidance in relation RPL decision making 

	Title and date of Assessment Board:

	

	Secretary of Assessment Board:

	

	School RPL Co-ordinator:

	

	Subject expert(s) consulted:

	

	External Examiner(s) consulted:


	


	Confirm RPL Claim Decision:

	*NOT APPLICABLE/APPROVED/NOT APPROVED/PARTIALLY APPROVED/ DEFERRED

	Rationale for Decision and Minute Reference:
	*NOTIFIED ONLY/NOTED & RATIFIED/ENDORSED BY EXTERNAL EXAMINER & RATIFIED
* Delete as appropriate


	Confirm number of credits and level :
	Module Title
	Module Code
	Level
	No of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Assessment Board Chair Signature:
	
	Date:


RECOGNITION OF PRIOR LEARNING [RPCL/RPEL] APPLICATION PORTFOLIO








� Month(s) and year(s), e.g. January-March 2022


� Course Leader/School RPLCo-ordinator
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